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LAA Police Station Representative Register Data Cleanse and compliance check
17th June 2024 
Dear Supervising Solicitor
We are writing to you as you are currently the named supervising solicitor of a Police Station Representative on the Police Station Register.  

Please note the necessary action outlined below.

The Police Station Representative Register details Probationary and Accredited Representatives who the LAA have authorised to undertake legal advice at police stations. 
The Police Station Representative Register, which is updated monthly, is governed by the requirements of the LAA Police Station Register Arrangements.  All the requirements must be complied with by both Representative and their supervising solicitor for each to remain as either Representative or supervising solicitor. Both the Register and Arrangements can be found at Standard Crime Contract 2022 - GOV.UK (www.gov.uk). 
The Police Station Representative Register is also available on DSCC Online, where it is updated as changes are made. It is accessible from the front page of that website.  DSCC Online guidance has been updated to reflect this, and to help users to navigate the Register.  Supervising solicitors are encouraged to refer to the Register, and are reminded that it is a requirement to ensure that any changes are communicated in a timely manner to the DSCC.  You should not wait until the annual data cleanse exercise to make changes, but do them as they arise.  This can be done by email to enquiries@dutysolicitors.org. 
On an annual basis, we carry out a data cleanse to confirm the Register is correct and ensure ongoing compliance with the requirements of both the LAA 2022 Standard Crime Contract (SCC) and the LAA Police Station Register Arrangements. The key points from both are annexed to this letter (Annex A).  Please take note of these as they are important to ensure both you and the Representative(s) you supervise meet the requirements. 
You will note the form below has changed.  This is to ensure that we capture details of both Police Station Representatives and their supervising solicitors, which in turn will allow us to effectively communicate relevant information.  This will also ensure that supervising solicitors are committing to effective supervision of Representatives against the requirements of both the Crime Contract and Police Station Register Arrangements.  We have recently noted examples of this not being the case, which have led to action including suspension of Representatives from the Police Station Register.
The attached annex also includes reference to contract clauses and paragraphs relevant to Police Station Representatives and their supervising solicitors.  These are included to ensure all are aware of the contract requirements that must be adhered to in order to work as, or be the supervising solicitor of, a Police Station Representative.

Your Contract Manager will actively review compliance with the relevant requirements of both the Police Station Register Arrangements and Crime Contract.  Should issues be found, these will be addressed, and action taken where necessary.  
If you have any queries on this data cleanse or compliance check, please contact the DSCC at dataupdate@dutysolicitors.org
Action You Must Take

Please complete the attached form in full by 23:59 on 15th July 2024 and submit to dataupdate@dutysolicitors.org  Please ensure this email address is used, as this is solely reserved for this data cleanse.  
Should you need any assistance with completion of the form, please send your query to the same email address.
If we are unable to confirm that compliant supervisory arrangements are in place, or if no response is received by the deadline of 23:59 on 15th July 2024, then Representatives will be suspended from the Police Station Register.  The LAA cannot pay for any legal advice and assistance given by suspended Representatives. We will notify you if we suspend any Representatives where you are the named supervisor.  Any responses received post deadline will be subject to a suspension and delay whilst those received in time are processed. 
Thank you in anticipation of your completion of this important task.
Yours sincerely

LAA Direct Services.

You must complete a separate form for each Representative you supervise.  Please note, all fields are mandatory, with the exception of the additional information box. 
Any Representatives who are not included on a properly completed form will be suspended from the Register.  
	Section One – Supervisor details 

	Supervising Solicitor Name:
	

	Firm Name:
	

	Firm Account Number: 
	

	Email address:
	

	I consent to the LAA contacting me on the above email address on any matters relating to the Representative named below
	· 

	Supervision experience (please tick the relevant box or provide details below if none apply). 
	· Current Duty Solicitor
· LAA Crime Category Supervisor


	Representative’s name and PIN number:
	

	Representative’s email address:
	

	I have confirmed with the Representative that they consent to the LAA corresponding with them on the above email address. 
	

	If the Representative is still in their Probationary period, please confirm if you have documented the dates by which each test(s) must be passed in the following 12 months to avoid suspension from the Register (Paragraph 9.33a of SCC Specification).
	· Yes 

· No

· N/A 



	Please confirm if you have documented the process that you will use to ensure that the Representative’s work is quality assured. (Paragraph 9.33b of SCC Specification).
	· Yes 

· No



	Comments (please continue on a separate page if needed):




	Section Two – Representative details and compliance with the LAA Police Station Arrangements 

	Please confirm the status of the above Representative against the following requirements as detailed in the LAA Police Station Arrangements 2001 (as amended July 2023). If you are unable to confirm compliance for any of the points below, please provide further details in the comments section:
The Representative is not employed as a special constable or in any other capacity that may cause a conflict of interest when undertaking criminal defence work (Clause 2.3).
The Representative is not under investigation, nor been charged with a criminal offence, nor is the subject of an investigation by the Solicitors Regulation Authority (Clauses 6.1 and 6.4). 

Please note: If the Representative has been subject to a criminal investigation, charge or conviction then full details including dates must be provided in the comments section below. You will also need to provide full reasons as to why you believe the Representative is of suitable character to provide legal advice at the police station.
The Representative has undertaken at least 25 police station cases annually involving attendance at the police station (Clause 6.4). 
The Representative has undertaken at least six hours CPD annually on issues relevant to criminal law (Clause 6.4). 


	Please place an ‘X’ in the box if correct    

· 

	Declaration: 

I have taken sufficient steps to assure myself that the answers to the above questions are correct and that the Representative named above is of suitable character to provide legal advice at police stations.
Name:

Date:

	

	Please provide any additional information below:



Annex A 
LAA 2022 Standard Crime Contract (SCC) and Police Station Register Arrangements – Key Requirements
Please see below the key requirements of the above documents that you must ensure are complied with in order to supervise a Representative.
Note that the below is not exhaustive.  LAA 2022 SCC and Police Station Register Arrangements must be complied with in their entirety wherever relevant. 

1. 2022 SCC Requirements

Specification Paragraphs 9.33 and 9.37: 
9.33 A Solicitor supervising Representatives must document, within 7 days of the Representative’s inclusion on the Police Station Register: 

(a) the dates by which each test(s) must be passed in the following 12 months in order to avoid suspension from the Register; and 

(b) the process that the supervising Solicitor will use to ensure that the Representative’s work is quality assured.

Failure to comply with this requirement will be construed as a serious shortcoming in supervision justifying suspension under Paragraph 9.37 below.

9.37 A Solicitor may be suspended from acting as a Supervisor of Representatives if serious shortcomings in supervision have been identified and remedial action has not been taken or is ineffective.
Police Station Representatives (both Accredited and Probationary) must have a Supervisor in order to conduct Contract Work.  Failure to have a Supervisor in place will result in them being suspended from the Police Station Representatives Register.
2. Police Station Register Arrangements 
Paragraphs 1.2, 3.3 and 4.1 (iv):

1.2: Interpretation

"Supervising Solicitor" means the Solicitor who is currently supervising the Representative and who must be a current Duty Solicitor or, failing which, a Solicitor who is acceptable to the Agency as meeting the Crime Category Supervisor Standard (including on a temporary basis) but not the Prison Law Supervisor Standard or the Appeals and Reviews Supervisor Standard, and who must not have been suspended from Supervising Solicitor status under the Standard Crime Contract.

3.3: Certificate of Fitness

The Supervising Solicitor must notify the Agency if he or she ceases to supervise the Representative or satisfy the definition of Supervising Solicitor in section 1 of these Arrangements.
4.1 (iv): Suspension from the Police Station Register

The Agency shall:

vi) suspend a Probationary or Accredited Representative where the Supervising Solicitor informs the Agency that he or she is no longer supervising the Representative and the Representative has not provided a Certificate of Fitness signed by another Solicitor;
Further Information

The 2022 SCC and Police Station Register Arrangements can be found at the below links:

· https://www.gov.uk/government/publications/standard-crime-contract-2022
· Police Station Register Arrangements (publishing.service.gov.uk)

